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HIGHLY QUALIFIED TEACHERS AND 

IMPROVING TEACHER QUALITY STATE GRANTS 
 

SCHOOL DISTRICT (LEA) MONITORING PROTOCOL 
 
State  _____________  District  _______________________ Date of Visit __________   
LEA allocation __________ Number of teachers _____  Number of students_________ 
Number of schools (total)_____ elementary________ middle ________ high________ 
Number of Title I schools_____    Number of non-public schools______ 
 

I.  HIGHLY QUALIFIED TEACHERS 
 

A.  General Qualifications 
Definition requires all teachers to:  hold a bachelor’s degree, be fully certified/licensed by the 
State, and demonstrate subject-matter competency in each subject the teacher teaches.   
 
1. Yes/ No  Has the SEA given technical assistance as to how to determine the number of 

teachers meeting the highly qualified requirements? 
 
 
2.  Yes/ No  Has the LEA determined the qualifications of all its teachers?  If so, please fill in 

the following table— 
 

II. PERCENTAGE OF CLASSES TAUGHT BY 
HIGHLY QUALIFIED TEACHERS 

 
 All Classrooms 
Elementary  
Secondary  

 
A.  Classes Taught by Teachers Who Are Not Highly Qualified 
For those classes being taught by teachers who are not highly qualified, estimate the percentages 
of those classes in the following categories (note:  percentages should add up to 100%):  
 
______ % Classes taught by elementary teachers who never took a subject-knowledge test 

and have not yet been through the HOUSSE procedures 
______ % Secondary classes taught by teachers who have not demonstrated subject-matter 

knowledge in those courses (i.e., out-of-field classes) 
______ % Elementary classes taught by special education teachers who have not 

demonstrated subject knowledge 
______ % Secondary classes taught by special education teachers who have not 

demonstrated subject knowledge in some or all subjects (e.g., in self-contained 
classrooms) 

______ % Teachers on emergency certificates or waivers 
 
______% Teachers with extended HQT flexibility (rural, special education) 
 
______ % Other (please describe) 
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B.  LEA Plans 
In order to help low-achieving children meet challenging academic achievement standards, each 
LEA must file a plan with the SEA (section 1112) that includes:   
(Please provide a copy of the plan at the time of the visit) 
 
1.  Yes/ No  A description of the strategy the LEA will use to coordinate programs under Title 

I with programs under Title II to provide professional development for teachers 
and principals, and, if appropriate, pupil services personnel, etc.   

 
 
2.  Yes/ No  A description of how the LEA will meet the requirements of section 1119; that is, 

how the LEA will ensure that all teachers within the district are highly qualified 
not later than the end of the 2005-2006 school year. If yes, describe how. 

 
 
3.  Yes/ No  The LEA plan ensures that only highly qualified teachers are hired for Title I 

programs. If yes, describe how. 
 
 
4.  Yes/ No  The LEA requires principals in Title I schools to attest in writing that they are in 

compliance with highly qualified teacher requirements (section1119(i)(1)). If no, explain. 
 
C.  Local Reports 
 
1.  Yes/ No  The LEA publicly reports on the annual progress of the LEA as a whole and of 

each of the schools in meeting its annual measurable objectives. 
 
 

III.  ADMINISTRATION OF TITLE II, PART A 
 
A.  Local Needs Assessment 
The statute requires each LEA to conduct an assessment of local needs for professional 
development and hiring.  The needs assessment shall be conducted with the involvement of 
teachers, including Title I teachers, and shall take into account the activities that need to be 
conducted in order to give teachers the means, including subject matter knowledge and teaching 
skills, and to give principals the instructional leadership skills to help teachers, to provide 
students with the opportunity to meet challenging State and local student academic achievement 
standards (section 2122(c)).   
 
1.  Yes/ No.    The LEA conducts an annual needs assessment.  If yes, obtain a copy of the most 

recent district needs assessment document. 
 
2. Who was involved in planning and conducting the needs assessment?  The statute 

requires the involvement of the district’s teachers, including those in schools 
receiving assistance under the Title I, Part A program. 
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3. Summarize the findings of the needs assessment – what were the district’s 
highest-priority needs? 

 
 
B.  Local Application 
 
1.  Yes/ No.    The LEA submitted an application to the SEA in order to receive its Title II, Part 

A funds.  If yes, obtain a copy of the most recent district application at the time of 
the visit. 

 
 
2.  Yes/ No.    The application is based on the district needs assessment. 
 
 
3.  Yes/ No.    The application describes the activities that would be carried out. 
 
 
4.  Yes/ No.    The application describes how the activities will be aligned with challenging State 

academic content and student academic achievement standards, and State 
assessments. 

 
 
5.  Yes/ No.    The application describes how the activities will be based on a review of 

scientifically based research. 
 
 
6.  Yes/ No.    The application describes how the activities will have a substantial, measurable, 

and positive impact on student academic achievement and how the activities will 
be used as part of a broader strategy to eliminate the achievement gap that 
separates low-income and minority students from other students. 

 
 
7.  Yes/ No.    The application contains an assurance that it will target funds to schools that have 

the lowest proportion of highly qualified teachers, have the largest average class 
size, or are identified for school improvement under Title I, Section 1116(b). 

 
 
8.  Yes/ No.    The application describes how the LEA will coordinate professional development 

activities with those provided through other Federal, State, and local programs. 
 
 
9.  Yes/ No.    The application describes the LEA’s proposed professional development activities 

and ensures that Title II, Part A funds are used to meet the professional 
development needs of teachers and principals. 

 
 
10.  Yes/ No.   The application describes how the LEA will provide training to enable teachers 

to: 
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a. _____ address the needs of students with different learning styles, esp. students 
with disabilities, students with special learning needs, and  students with 
limited English proficiency; 

b. _____ improve student behavior in the classroom and identify early and   
appropriate interventions; 

c. _____ involve parents in their child’s education; and 
d. _____ understand and use data and assessments to improve classroom practice 

and student study. 
 

11. Yes/ No.  The application describes how the LEA will use Title II, Part A funds to meet the 
requirements of section 1119, i.e., to ensure that all teachers of core academic subjects 
will be highly qualified. 

 
 
C. Use Of Funds 
 
1. Total district FY 2005 Title II, Part A allocation:  _____________ 

Total district FY 2006 Title II, Part A allocation:  _____________ 
 

Note: FY 2005 funds became available on July 1, 2004 and expire on September 30, 2006 
 
2.  Of this amount, provide the FY 2005 funding provided for each category below, and briefly 
describe the activities that are being supported. (Items a through i should equal the district’s total 
FY 2005 allocation.) 
 
a. ___________  Administration  
 
 
b. ___________  Professional development activities for teachers  
 
 
c. ___________  Professional development activities for principals 
 
 
d. ___________  Professional development activities for paraprofessionals 
 
 
e. ___________  Hiring highly qualified teachers to reduce class size 
 
 
f. ___________  Developing and implementing mechanisms to help schools recruit highly 

qualified teachers (e.g., scholarships, signing bonuses, differential pay) 
 
 
g. ___________  Developing and implementing initiatives to help schools retain highly 

qualified teachers and principals, particularly in high-needs schools (e.g., 
mentoring programs, induction programs, and financial incentives) 
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h. ___________  Carrying out teacher advancement initiatives that promote professional 
growth  

 
 
i. ___________  Testing of teachers in the academic subjects they teach. 
 
Services to Private Schools  
 
Under the Title II, Part A program, private school teachers, principals, and other educational 
personnel are eligible to participate to the extent that the LEA uses funds to provide for 
professional development for teachers and other school personnel (Title IX, Section 9501). 
 
Does the LEA have documentation that:   
 
1.  Yes/ No     The representatives of private schools were informed of the availability of Title II, 

Part A services. 
 
 
2.  Yes/ No  Private school officials were consulted and provided with an opportunity for input 

into the planning of the LEA’s Title II, Part A program activities and input into 
the design and development of activities or programs to ensure that the services 
provided meet the needs of private school educators. These consultations took 
place before any decisions on the uses of Title II, Part A funds were made. 

  
3.  Yes/ No      The needs of private and public school teachers were identified as part of a 

district-wide needs assessment. 
 
4.  Yes/ No  The LEA designed projects that would permit equitable participation. 
 
 
5.  Yes/ No  The LEA maintains records of its efforts to resolve any complaints made by 

private school representatives. 
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